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1. O6mue monoXKeHus

1.1. Hacrosimmee [Tonoxenne 00 IEKTPOHHOM KJIACCHOM KypHauie (nanee — [Tomoxenue)
pa3paboTaHO Ha OCHOBAaHUM JIEUCTBYIOIIETO 3aKoHOJaTenbcTBa Poccuiickoit ®dexnepauuu o
BEJICHUH JIOKYMEHTOO0OpOTa U yueTa y4eOHO-TeJarorH4ecKon AesITeNbHOCTHU:

» ®epgepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii
®denepanun» ¢ usMeHeHusAMH ot 2 urois 2021 roga;

* ®epnepanbHoro 3akoHa Poccuiickoit ®enepamuu ot 27.07.2006r Ne 152-03 «O
MEePCOHAJIbHBIX JAHHBIX» C U3MEHeHUsMU OT 2 utons 2021 rona;

* IIlucema MunobpHayku Poccum ot 15.02.2012 Ne AIl-147/07 «O meTomudeckux
PEKOMEHIAlUAX IO BHEIPEHUIO CHUCTEM BEACHMsS >KYPHAJOB YCIIEBAEMOCTH B AJIEKTPOHHOM
BuIe» ¢ usMenenusiMu ot 21.10.2014r;

* IIucema DenepanbHOro areHTCTBa Mo oopazoBanHuto oT 29.07.2009r Ne 17-110 «O6
00ecreYeHNH 3alUThI IEPCOHATBHBIX JTaHHBIX);

* IIucema Munob6puayku Poccum ot 13.08.2002r Ne 01-51-088un «O6 opraHuzanuu
UCIIOJIb30BaHUsl WH()OPMAIIMOHHBIX ¥ KOMMYHUKAIIMOHHBIX PECYpCOB B 00IE00pa30BaTEIHHBIX
YUPEXKICHUAK;

* @enepanbHoro 3akoHa Poccuiickoit ®enepanuu ot 27.07.2006 Ne 149-d3 «O6
uH(popMaluu, HHHOPMAITMOHHBIX TEXHOJOTUSAX U O 3alIUTe UH()OpPMALUUY» C UBMEHEHHUSIMH OT
02.07.2021r;

» Ilpuxazom MuHHCTEpCTBa 3paBOOXPAaHEHUS U COLHUAIBHOrO pa3BuUTHS Poccuiickoit
@eneparun ot 26 arycra 2010 roma Ne761 «O06 yrBepxaenun EquHOTro KBamuQuKamoHHOTO
CIPAaBOYHHMKA JOJDKHOCTEH  pPYKOBOAUTENEH, CHEUAINCTOB U  CIYXKalUuX», pas3aen
«KBanudukamoHHble XapaKTEPUCTUKH TOJDKHOCTEH paOOTHHUKOB OOpa3oOBaHUS», B KOTOPOM
TOBOPHUTCS, YTO B JIOJDKHOCTHBIE OOSI3aHHOCTH YYHTENS BXOJIUT «OCYIIECTBICHUE KOHTPOJIbHO-
OLICHOYHOM JIeATENIbHOCTH B 0Opa3oBaTEIbHOM IIPOLECCE C HCIOJIb30BAHUEM COBPEMEHHBIX
CIOCOOOB  OIEHMBAHUS B  YCIOBUSAX HH(POPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUN
(BemeHHE DSJICKTPOHHBIX (POPM JOKYMEHTAllMM, B TOM YHCIE OJJIEKTPOHHOTO >KypHaJa U
JTHEBHUKOB oOyuaronmxcs)», B penakuuu ot 31.05.2011 roga.

1.2. Dnexrponnsiii xypHan (D)) cepsuca ([JJHeBHUK py) sIBISETCS TOCYIapCTBEHHBIM
HOPMAaTUBHO-(DMHAHCOBBIM JOKYMEHTOM M BEJEHHUE €ro 005A3aTeJbHO AJIs KaXKJIOTO YUUTEeNs U
KJIACCHOT'O PYKOBOJUTEIIS.

1.3. DAEKTPOHHBIM KJIACCHBIM KYPHAJIOM Ha3bIBa€TCSI KOMILIEKC MPOTPAaMMHBIX CPEJICTB,
BKJTFOYAIONTUH 0a3y TaHHBIX M CPEJCTBA JOCTYIA K HEMH.

1.4. DReKTPOHHBIN KJIACCHBIN KypHANl CIY>KUT JUIsl pElIeHUs 3a/lad, ONMHUCAHHBIX B M. 2
Hacrosiiero Ionoxenus.

1.5. Hacrosimee IlomokeHue ycTaHaBIMBAeT €IWHBIE TPeOOBaHUS TO BEICHHIO
AJIEKTPOHHOTO KypHaja YCIEBAaeMOCTH / 3JEKTPOHHOTO JIHEBHHKaA oOydaromierocs (DXK/D]]),
ompefenseT MOHATHUA, IeNd, TpeOOBaHUs, OpPTaHU3AIMI0 U PAbOTy AJIEKTPOHHOTO KIACCHOTO
JKypHaJja IIKOJIBI.

1.6. DNeKTpOHHBIHN KypHAJ T0JKEH MOJACPKUBATHCS B AKTyaTbHOM COCTOSHUU.

1.7. Tlonmp3oBarensiMu HIEKTPOHHOIO >KypHaja SBJISIOTCS: aJIMHHUCTPALUS IIKOJIBI,
YUUTEIs, KIIACCHBIE PYKOBOAUTENH, 00YJarOIIUecs U POIUTEIH.

1.8. DneKTpoHHBIH JKypHajd SBISIETCS 4YacTblo HHGOPMAMOHHO-00pa30BaTEIbHON
CUCTEMBI IIIKOJIBI.

1.9. B cniyqae HeBbImosHeHUs 1aHHOTO [loytoskeHust 00 2JIEKTPOHHOM KJIAaCCHOM JKypHaJIe
aIMUHHCTpAIs 00pa3oBaTEIbHON OpraHU3allid HMMEeT MPaBO HalaraTh TUCIUILIMHAPHBIC
B3BICKAHUS B YCTAaHOBJICHHOM JICHCTBYIOIINM 3aKOHOATEIILCTBOM MOPSIIKE.

2. 3aauu, pemaeMble ¢ MOMOILBIO AJIEKTPOHHOTO KJIACCHOTO JKypHasa
DNEKTPOHHBIN XKypHaJl UCIOJB3YETCS ISl PELIEHUS CIEAYIOIUX 3a/1ay:
2.1. Xpanenue 1aHHBIX 00 YCIIEBAEMOCTH U MOCEIAEMOCTH 00 YyUYaIOIIUXCSl.



2.2. BeiBon uH(pOpManuu, XpaHsmencs B 06a3e JaHHBIX, HA OYMaKHbIH HOCHUTENb IS
opopmieHus B BUAE JOKYMEHTa B COOTBETCTBUM C TpeOOBaHMAMHU POCCHICKOIO
3aKOHOJATEIbCTBA.

2.3. OnepaTuBHBIA JOCTYH K OIIEHKaM 3a BECh NEPUOJ BEICHHS >KypHaja IO BCEM
npeaMeTaM B Jr000€e Bpemsl.

2.4. ABToMaTu3anys co3AaHus EPUOJIUIECKUX OTUETOB YUUTENEeH U aIMUHUCTPALIUH.

2.5. CBoeBpeMeHHOE WH(GOPMHPOBAHHWE POJUTEICH IO BOMPOCAM YCIEBAEMOCTH U
HIOCEIIAEMOCTH UX JIeTEH.

2.6. KOHTpOib BBIMOJHEHHUS OO0pa30BaTEIbHBIX IMPOTPAaMM, YTBEP)KICHHBIX Y4E€OHBIM
MJJaHOM Ha TeKYIUH y4eOHBIN TOJI.

2.7. Co3nganue enuHOW 0a3bl KaJeHJApPHO-TEMATUYECKOTO IUIAHUPOBAaHUS IO BCEM
y4€OHBIM IIpeIMETaM U NapaulessiM KJIacCOB.

2.8. Co3ganue u peanu3anus JUCTaHIMOHHBIX YU€OHBIX KypCOB.

2.9. Coznanne nopTdh oMo o0yqarouxcs, me1aroros.

2.10. Co3pnanue ycnoBHid AJisl AUCTAHIIMOHHOTO KOHCYIBTUPOBAHUS 3a00JIEBIINX JETEH.

2.11. PazpaboTka W mpoBeACHHUE TUArHOCTHMYECKHMX M TECTOBBIX pPabOT C IENbI0
IIPOMEXYTOUHOTO U UTOTOBOTO KOHTPOJIS.

2.12. ABroMaTu3alus CO3JaHMsS NPOMEXKYTOUHBIX M MTOTOBBIX OTYETOB YUMTENEH-
IIPEIMETHUKOB, KIACCHBIX PYKOBOJAUTENEH U aAMUHUCTPALIH.

2.13.  OOGecrneueHue BO3MOXKHOCTA  HPSIMOTO  OOLICHUS  MEXKIY  YUUTEISAMH,
aJMUHMCTpALMEN, pOJUTENAMU U 00yJaIOIIMMUCS BHE 3aBUCUMOCTHU OT UX MECTOIOIOXKEHHUS.

3. IlpaBuia u nopsI0K paboThI € AJIEKTPOHHBIM KJIACCHBIM JKYpHAJIOM

3.1. HMmxeHep N0 KOMIBIOTEpaM YCTaHABJIMBAET IPOrpaMMHOE oOOecredyeHue,
HeoOxonumoe Juis  pa0OThl  BJEKTPOHHOTO JKypHajla, M oOecleuMBaeT HaJylexxallee
(YHKIIMOHUPOBAHUE CO3AAHHOM MPOTrpaMMHO-aNIapaTHOM cpebl.

3.2. Tlosnp30BaTenu NOIYYAlOT PEKBU3UTHI JIOCTYNAa K DSJIEKTPOHHOMY JKYpHaly B
CIIEIYIOILEM MOPSIKE:

*  Yuurens, KJIACCHbIE PYKOBOAUTEIIHN, aIMUHUCTPALIUS OTY4atOT PEKBU3UTHI 1OCTYIA Y
aaMmuHucTpaTopa XK.

* Pogurenn wu  oOydarolqyecs CaMOCTOSTENIBHO — PETHUCTPUPYIOTCS B CHCTEMeE
AIIEKTPOHHBIN JKYpHaJ/3JIeKTPOHHBIN JHEBHUK (DXK/D/T).

3.3. KnaccHble pPYKOBOAMTENW CBOEBPEMEHHO 3allOJIHAKOT JKypHAl W CIEAAT 3a
JIOCTOBEPHOCTBIO JAHHBIX 00 00Y4aIOIIUXCS U UX POJUTENSX B COOTBETCTBUU C UHCTPYKLIHEH.

3.4. YuauTens akKypaTHO U CBOEBPEMEHHO 3aHOCAT JlaHHbIE 00 Y4eOHBIX MpOorpamMmax H
UX MPOXOXKJAECHHUU, 00 yCIIEBAaEMOCTH M IOCEIAEMOCTH O0YyYaroIuXcs, JOMAIIHUX 3aJaHUsIX B
COOTBETCTBUH C HHCTPYKIIUEH.

3.5. 3amecturenu aupekTopa mKoubl no YBP ocymecTBiser nepuoauyeckuii KOHTPOIb
3a BeIEHUEM DJIEKTPOHHOIO JXypHaja, COAEp)KaLIMi MpOLEHT ydyacTus B paboTe, MPOLEHT
o0yyaronuxcsi, He UMEIOIINX OLIEHOK, POLEHT 00yJaroUIXcs, UMEIOLUX OJHY OLICHKY, 3alHCh
JIOMAIIIHEr 0 33/1aHus, y4eT MPOWIEHHOTO Y4eOHOro MaTepuania.

3.6. Pomutenn u oOywaromuecs HMEIOT JIOCTYN TOJBKO K COOCTBEHHBIM JaHHBIM U
ucnonb3yoT DXK/D /[ 11 ero mpocMoTpa B COOTBETCTBUH ¢ HHCTPYKLIUEH.

4. TlpaBa, 00s13aHHOCTH

4.1. Ilpasa:

4.1.1. Bce nmonb30BaTeny UMEIOT MPABO JOCTYIIA K JIEKTPOHHOMY JKYPHAILY €KEIHEBHO U
KpPYTIJI0CYTOYHO.

4.1.2. Bce monp30BaTeny UMEOT MPABO HA CBOEBPEMEHHBIE KOHCYJIBTAIMM IO BOIIPOCaM
paboThI € NEKTPOHHBIM JKYpPHAJIOM.

4.1.3. Ilo pe3ynpTaTaM MPOBEPKH AJIMHHHUCTPATOP, YUUTENS U KIACCHBIE PYKOBOJIUTEIN
BIIPAaBE PACCUUTHIBATH HA IPEMHUATBHOE BO3HATPAXKICHHE TI0 UTOraM y4eOHBIX MEePHOIOB.

JIMpeKTop MKOJIbI UMEET MPaBO:



* Ha3HauyaTth COTPYIHUKOB IIKOJBI Ha HCIIOJHEHHS OOS3aHHOCTEH B COOTBETCTBHH C
JaHHBIM I0JIO’KCHUEM;

* OOo3HauaTh TeMBl [ OOCYXKIEHHUS, Kacaroluecs Y4eOHO-BOCIIMTATEIbHON
JEATEIIBHOCTH, U IIPOLECCA YIIPABICHUS IKOJIOM;

» IlyOnukoBaTh TpHKa3bl W TOJOXKEHHS, HW3JaBacMble B IIKOJE, B pasjese
«/1oOKyMEHTBI».

3amecTtuTens aupekropa no Y BP umeer mpaso:

+ Jlomy4yaTh CBOEBPEMEHHYIO MHAMBUIYAIbHYIO KOHCYJIBTAIMIO 10 BOIIPOCaM paboThI ¢
AJIEKTPOHHBIM JKYPHAJIOM;

* OOcyxnare 100yI0 TeMy, Kacarollylocs y4eOHO-BOCIIUTATEIbHON AEATENbHOCTH, U
Mpouecca YyIpaBJICHUS IIKOJIOM;

* Becrtu 1n4yHOE 37€KTPOHHBIE TOPTQOIHO.

Anmunuctpartop no 9K/3/] umeer npaso:

* OOcyxnare 1100yI0 TeMy, Kacarollylocs y4eOHO-BOCIIUTATEIbHON AEATENBbHOCTH, U
Ipouecca yIupaBJICHHUs IIKOJIOM;

* CocTaBiATh NPEICTABICHHUE IUPEKTOPY IIKOJAY HAa IPEMHUPOBAHME YUYHUTENEH I10
pe3yabTaTaM paboTHhI C AJIEKTPOHHBIM KYPHAIOM.

WHxeHep o KOMIIBIOTEPaM UMEET IIPaBo:

* OOcyxnaTe W BHOCHTH TMPEIJIOKEHUS M0 YIYYIICHHIO Pa0OTBI C 3JIEKTPOHHBIM
JKYPHAJIOM U THEBHUKOM.

ThpIOTOp UMEET NPaBO:

* OOcyxnaTe W BHOCHTb MpPEUIOKEHUS M0 YIYYIIEHUIO pPadOThl C 3JIEKTPOHHBIM
KYPHAJIOM U THEBHUKOM.

Y4urenp-npeJMETHUK UMEET IIPABO:

* JlomydaTh CBOEBpPEMEHHYIO KOHCYJIBTAIIMIO 10 BOMpOCaM paboOTHl C 3JIEKTPOHHBIM
KYpHAJIOM;

* @®opMHpPOBaTH CBOU JJIEKTPOHHBIE Y4E€OHBIE KYpChl, UTOTOBBIE, IMPOMEXYTOUHBIE U
KOHTPOJIbHBIE TECTOBbIE PA0OTHI U MCIIOJIb30BaTh UX MPH IIPOBEACHUN YPOKOB;

* OOcyxnarh JIIOOYI0 TeMy, KacaroIIylocs y4eOHO-BOCIUTATEIHHOW ICATEILHOCTH U
IpoLecca yIupasJIeHuUs MIKOJIOWH;

¢ OOcyxnaTb M BHOCUTb NPEIIOKEHHUS MO YIYUYIIEHHIO pabOThl C AJIEKTPOHHBIM
JKYPHAJIOM U THEBHUKOM;

* Ilpu cBOEBpEMEHHOM, MTOJIHOM M Kaue€CTBEHHOM 3aIlOJIHEHUHU 3JIEKTPOHHOIO JKypHaia
dopmupoBaTth OTuYeTHl 1O paboTe B 3IEKTpOHHOM Bujae: KaneHaapHo-TemaTnyeckoe
iaHupoBaHue; MTorm ycmneBaeMOCTH IO IpeaMeTy 3a ydeOHbl nepuoxa; OTyeTr y4yuTend-
IpeMETHUKA TI0 OKOHYaHUH YUE€OHBIX EPUOJIOB U UTOTOBBIIA;

» CoznaBaTh ¥ MyOJUKOBaTh OOBSABICHHS HA AIEKTPOHHON JOCKE 00BSBICHUI;

* Bectu 1u4yHOE 37€KTPOHHOE MOPTGHOIHO.

KitaccHblil pyKOBOINTEH UMEET IIPABO:

* JlomydaTh CBOEBPEMEHHYIO KOHCYJIbTAILMIO IO BOMpOCaM PabOThI € 3IEKTPOHHBIM
KYpHAJIOM;

* OOcyxnare JTO0YI0 TeMy, Kacarollyrocs y4eOHO-BOCIHUTATENbHOM IEsTEeNbHOCTH U
Mpouecca ynpaBJICHUS IIKOJIOM;

* IIpu cBOEBPEMEHHOM, MTOJIHOM M Kau€CTBEHHOM 3aIlOJIHEHUU 3JIEKTPOHHOIO JKypHasa
YUUTEISIMU-TIPEIMETHUKAaMH () OPMUPOBATh OTUETHI MO paboTe B 3JIEKTPOHHOM BHjae: OTUeT o
IocemaeMocTu kiacca (1o mecsuam); [IpenBapurenbHbIl OTYET KJIACCHOTO PYKOBOJIUTENS 3a
yueOHbIN nepuoj; OTUeT KIaCCHOTO PyKOBOJIUTEINS 3a yueOHbIM nepuos; Mtoru ycneBaemoctu
KJjacca 3a yueOHblil nepuoxa; CBogHas BEIOMOCTh y4eTa yCIEBAeMOCTH OOYYarolIMXcsl Kiacca;
CBoJHas B€IOMOCTb yueTa IOCE[aeMOCTH.

* ®opmupoBaTh npu HeobxomumocTH «MH(MOpPMAIIMOHHOE MUCBMO JJISi POJUTENEH» B
OyMa)KHOM BHJI€ JUTsI BKJIEMBAHHS B OOBIYHBINA JTHEBHUK O0YUYaOIIETOCS;

* Co3naBath 1 My0JIMKOBATh OOBSBICHUS Ha SJIEKTPOHHON JOCKE OOBSIBICHHIA;



* Bectu 1u4yHOE 3JEKTPOHHOE MOPTQOIHO.

4.2. O0sA3aHHOCTH:

JIMpEeKTOp OpraHu3alry, OCYIIECTBISIONYI0 00pa30BaTENbHYIO IS TENbHOCTh, 00s3aH:

* PaspabarbiBaTh W yTBEpXKAaTb HOPMATHBHYIO M  HHYIO  JIOKYMEHTAIHIO
o0pa3oBaTeNbHON Opranu3anuu 1o BeaeHuto XK/ /1;

*  OcymiecTBIsTh KOHTPOJB 3a BenenneM XK/ He pexxe 1 pa3a B 4eTBEpTh.

* Co3pmatp Bce HEOOXOIMMBIC YCIOBHA JUIS BHEAPEHHUS M obOecredeHus padoThI
AJIEKTPOHHOTO JKypHaja B y4eOHO-BOCIMTATEIbHOU [EATEIbHOCTH W MpOIEcCe YIpPaBIICHUS
IIKOJIOM;

» IlpenycmarpuBaTh AEHEKHOE BOZHATPAKICHHUE YUUTENEH U KIACCHBIX PYKOBOAUTENEH
B Clly4ae JOJDKHOTO HMCIIONHEHHS MPABWII M MOpPsAKa pabOThl C AIIEKTPOHHBIM XXKYPHAJIOM IPH
HAUMCIICHUN NpPEeMUU (CTUMYJIUPYIOUIMX BBIILJIAT), C Y4€TOM HUX Harpy3ku Mpu paboTe c
CUCTEMO.

3amectuTtenu nupekropa no Y BP o0Os3aHbr:

* CoBMECTHO C JpyrdMH aJIMUHUCTPATUBHBIMU COTPYIHHMKAaMH pa3padaThIBaTh
HOpMAaTHBHYIO 0a3y y4ueOHOU aesTenbHOCTH sl BeneHus DXK/DJ] st pasMmelneHusi Ha caiTe
00pa30BaTebHOIN OpraHu3aluu;

» @opmHupoBaTh paclMCaHUE 3aHATHI MO KiaccaM, YYUTENIsIM U KaOMHEeTaM B Hadaje
yuebHoro roja. [Ipu Heo0XoMMOCTH IPOBOAUTH KOPPEKTUPOBKY PaclUCaHuUs;

* IlpoBepsaTh Hanuuue KaJeHAAPHO-TEMATHUECKOTO IUIAHUPOBAHUSA B JIEKTPOHHOM
YKypHaJIE IIKOJIbl Y YUUTENIeH PEeIMETHUKOB /10 Hayalla yueOHOro roja;

» KoHTponupoBaTth CBOEBPEMEHHOCTD 3aNIOTHEHHS JIEKTPOHHOTO KypHAJIa YUYUTEISIMU-
IpEeIMETHUKAMU U KJIACCHBIMU PYKOBOJIUTENISAMU C NMOMOIIBI0 «OTyeTa 0 JOCTYNE K KIACCHOMY
KypHAILY»;

* CozpmaBath M nyONIMKOBaTb OOBSBIEHUS Ha DIEKTPOHHON JOCKE OOBSBIECHUH O
BPEMEHH U MECTE KIJIACCHBIX COOpaHUil, U3MEHEHUSX B PACHHCAHUMU M APYroil OmepaTUBHOM
uH(poOpMaLnu AJis yuuTesel, o0yJarouuxcs u poauTenei;

* AHanu3upoBaTh JaHHBIE IO PE3YyJIbTaTUBHOCTH Y4YEOHOW [EATENbHOCTH U TPHU
HeoOXoauMocTH (HOPMUPOBATH HEOOXOAUMBIE OTYETHl B OyMa)XHOM BHJI€ IO OKOHYAHHIO
y4eOHBIX TIEPUO/IOB.

AnmunuctpaTop no IXK/D]] o0s3aH:

* OpranuzoBatb  BHenpenue  OX/DJI B opraHuzanuu,  OCYIIECTBIISIOLICH
00pa3oBaTeNbHYIO NEATeIbHOCTS;

» Pa3paboTaTb COBMECTHO C aIMHUHMCTpPALIUEH IIKOJIbI, HOPMAaTUBHYIO 0a3y MO BEICHHIO
OK/D[;

* OOecneunTh BceX MOJIb30BATENIEH PEKBU3UTAMU JOCTYIA K 3JIEKTPOHHOMY JKypHAIy.
Bectu 6a3y naHHBIX MOIb30BaTENIEH U CTATUCTUKY PAOOTHI € JIEKTPOHHBIM JKYPHAIOM;

* KoHTpomupoBaTh paboTy C DIEKTPOHHBIM  JKYpHaJIOM BC€X  YYaCTHHKOB
00pa30BaTeNbHON 1eATENbHOCTH: aIMUHUCTPALIUH, YUUTENEH, 00yJaromuxcs U UX POAUTENEH;

* OOecneunBaTh CBOEBPEMEHHYIO KOHCYJIBTAIIMIO 110 BOIIPOCaM paboThl € IEKTPOHHBIM
KYpHAJIOM;

* IIpoBoaMTH WIKOJBHBIE CEMHHApBI, HANPABICHHBIE HAa W3YYEHHE BO3MOXKHOCTEH U
C1oco00B paboTHI C 3JEKTPOHHBIM KYPHAJIOM;

» TloanepkuBaTh CBSI3b C POAUTENISIMU U OCYIIECTBIATH HEOOXOIUMBIE KOHCYJIbTAIIUH
10 BOIIPOCaM MOJKIIOYEHHS U pabOTHI € 3JIEKTPOHHBIM >KYPHAJIOM

* Pa3sMemars Ha IIKOJIBHOM CalTE HOPMAaTHUBHO — IIPaBOBBIE JOKYMEHTBI IO BEICHUIO
DK/D[;

» Pasmemars Ha caiite 001ieo6pa3zoBaTenbHON OpraHU3aliy MHCTPYKIIHIO 10 padoTe ¢
DXK/D]1 nnist y9eHUKOB, POAUTENEH (3aKOHHBIX MPEJICTABUTENECH ), TIEaroroB.

Wmxenep no komnbroTepam 00s13aH:

* Ob6ecrieunth Mepbl 1O OecriepeOOHOMY (DYHKIIMOHUPOBAHUIO  3JIEKTPOHHOIO
KypHaIa;



» KonTtpomuposats paboTocrocodHocTh cuctembl DXK/D/1;

*  OCymIEeCTBIIATH CBA3B CO CIYKO0H TEXHUYECKOW MOoaAepKKH pa3padoTunka IXK/D]1;

* Omnpenensate TO4kH 3Kcruryaraiuu JXK/DJ] (B ciiydae HEZOCTATOYHOW TEXHHYECKON
OCHAIIIEHHOCTH 00pa30BaTeIbHON OpraHu3alun).

TeroTop 00s13aH:

* Opranuzosatb BHeapeHnue DK/ B 00pazoBaTenbHON OpraHu3aliy;

* Pa3zpaboTaTh COBMECTHO C aIMHUHHUCTPALMEH IIKOJIBI, HOPMATUBHYIO 0a3y MO BEICHHIO
OXK/DOL;

* (OOecrneunBaTh CBOCBPEMEHHYIO KOHCYJIBTAIIHIO I10 BOIIPOCaM paboTHI C 3JEKTPOHHBIM
KYPHAIIOM;

* IIpoBOAMTH HIKOJbHBIE CEMUHApBI, HANPABICHHBIE HA W3YyYCHHE BO3MOXKHOCTEH H
croco00B pabOThI € JIEKTPOHHBIM >KYPHAIIOM;

* Pa3memarh Ha IIKOJIBHOM CaliTe HOPMATUBHO — IPABOBBIE JOKYMEHTHI IO BEICHHIO
€), VC)I

» Pasmemars Ha caiite 00meo0pa3oBaTebHON OpraHu3aluii HHCTPYKIIHIO 0 padoTe ¢
DXK/D/1 niist y4eHUKOB, POIUTENCH (3aKOHHBIX MPEACTABUTEINCH ), T1€1aroros;

* OOecrieunth Mepel 1O OecriepeOOWHOMY (DYHKIIMOHHUPOBAHHUIO  DJIEKTPOHHOTO
KypHaa;

» KonTtpomuposats padoTocrocodHOCTs cuctembl DXK/D /.

KnaccHblii pykoBogUTENb 00s3aH:

* IlpoxomuTth OOy4eHHS Ha IIKOJBHBIX CEMHHAapax, HAIpABICHHBIX HAa HW3y4eHUE
IPUEMOB PabOTHI € JIEKTPOHHBIM KYPHAJIOM;

* 3amoyHATh U CIAEAUTDH 33 aKTYaJbHOCTHIO JaHHBIX 00 00yuarolMXCcsl CBOETo Kiacca U
UX POAMUTEIISIX;

» KoHTponupoBaTh CBOEBpeMEHHOE (eKeHeIeNbHOE) 3anoHeHne 0a3bl JaHHBIX DXK/D /1
00 o0yJaronmxcs yYuTeIIMU-IPEIMETHUKAMHU; BECTU MOHUTOPHHT YCIIEIHOCTH O0yUYEeHMS;

* VHCTpYKTHpPOBaTh OOYYalOIIUXCA M MX POIUTENCH MO BOMPOCAaM pPETHCTPALUU B
DXK/D;

* OpranuzoBaTh cOOp KOMIUIEKTAa JOKYMEHTOB IO OOECICYCHHIO 3aKOHOIATEIHHBIX
TpeOOBaHUH O 3aIIUTE NEPCOHATBHBIX JaHHbIX;

* BHoOCUTH B 3JE€KTpPOHHBIA >XypHasl (akThl MPOMYyCKa 3aHATUN OOydYarOIIMMHUCS T10
YBaKUTENBbHON MPUYMHE;

* EXeHenenbHO KOPPEKTHPOBATH BBICTABIICHHBIC YYUTEISIMH TpPEAMETHUKAMH (DaKThI
HPOIMYCKa 3aHATUH 00yJaroIuMHucs;

* OnoBemars  poauTesNed  HEyCHEBAIOUIMX  oOyyarommxcsd,  0OydaroImxcs,
IPOMYCKAIOMINX 3aHATUS M0 HEYBRXKUTEIbHOW IPUUYHMHE;

* IlpoBoauth 0OydeHHE AJi YYEHUKOB M pOAUTENEH (3aKOHHBIX MpPEACTaBUTENEH) IO
pabote ¢ DXK/D/I;

* OpranuzoBath 00MeH MH(popMaluel ¢ o0ydaroIUMUCS U POIUTENIMU (3aKOHHBIMU
NPEJCTaBUTEIISIMN);

*  OcymecTBiATh KOHTPOJIb TOCTYIa POAUTENEH U 00yUarOIUXCS.

VY4uTenb-npeAMETHUK 00s13aH:

* IlpoxomuTh OOyYeHUS Ha IIKOJBHBIX CEMHHapaxX, HAIpaBICHHBIX Ha HW3y4eHHUE
PUEMOB PabOTHI € IEKTPOHHBIM KYPHAJIOM;

* 3anoJIHATH 3JEKTPOHHBIM JKYpHAJl HEMOCPEJICTBEHHO Ha YpOKE WM OTCPOYEHO HE
[O3/IHee YeM uepe3 2 yaca Mocje OKOHYAHUS 3aHATUH OOYdYaIoOLIMXCS KaXJO0TO JHS B TOYKAX
skcrutyataruu DXK/D]1;

* E’XenHEeBHO 3aMoHATH JaHHbIE [0 JOMAIIHUM 33/1aHUSIM;

» CucreMaTHUYECKH TPOBEPSATh M OIICHWBATh 3HAHUS O0YUYArOIINXCS, a TAK)KE OTMEUYaTh
MOCEIIAeMOCTh B 3JIEKTPOHHOM XYpHaJe;

* HcnpaBneHue OTMETOK U BBHICTaBJICHHE OTMETOK «3aJHUM YUCIOM)» 3alpelIeHO.



e Jlns OOBEKTUBHOW arTecTanuu OOYYAIOIUXCS 3a 4YeTBepTh M YYEOHBIA ToJ
HEOOXOMMO HAIMYME HE MEHEee TpeX OTMETOK (Tipu 1-2-4acoBoi HelenbHON y4eOHON Harpyske
o npeaMety) u Oosiee (mpu yuyeOHOM Harpy3ke Oosee 2-X 4acoB B HEACIIO) ¢ 00s3aTelbHBIM
Y4eTOM KauecTBa 3HaHUU 00y4arolerocs no NuCbMEHHBIM paboTam;

* B ciyvae npoBeneHHs] MUCBbMEHHBIX KOHTPOJILHBIX padoT, MpoBepKa padoT yuuTesem
U BbICTaBJICHHE OTMETOK B XK oOCyllecTBIsSeTCS B CpPOKH, NPEAYCMOTpPEHHbIE HOpMaMH
POBEPKH MUCbMEHHBIX paloT;

* B cnyuae Hanuuus y 00ydaromerocs CpaBKH-0CBOOOXKICHUS OT YPOKOB (hHU3MUECKOMN
KYJIBTYPBI, OLIGHUBAIOTCS TTOJIOKUTEIBHO TEOPETHUECKUE 3HAHUS 110 MIPEIMETY. 3alKCh «OCB.» B
JKypHaJle He I0IyCKaeTcs;

* OtMeTku 3a 4YeTBepTh M YYEOHBIH TOJ] BBICTABIAIOTCS B CTOJIOIE, CIIEAYIOLIEM
HEIMOCPEJICTBEHHO 3a CTOJOLIOM J1aThl MOCIETHETO YPOKa,

* BBICTaBIATH UTOTOBBIE OLIEHKN OOYYAIOUINXCS 33 YETBEPTh, MOJIYTOAME, O], IK3aMEeH
U UTOTOBBIE HE MO3/JHEE CPOKOB, OTOBOPEHHBIX MPUKA30M IO IIKOJIE MO 3aBEpIICHUU Y4eOHOTO
epuoaa;

 Ilpu HEOOXOAMMOCTH OIOBEIIATh POJUTENEH HEYyCHeBaIOUIMX O00yJaroluxcs,
00yJarouumxcsi, MPOMyCKAIOIINUX 3aHSITHS;

« Jlo Havanma y4eOHOTO Tofa co3[aTh KaJCHIAPHO-TEMATHUYECKOE IUIAHUPOBAHUE U
BHE/IPUTh €r0 B DJIEKTPOHHBINA KypHan. KonmuecTBo 4acoB B KaJleHIApPHO-TEMaTHUYECKOM
TUTAHUPOBAHHUH JTOJIKHO COOTBETCTBOBATH YUeOHOMY ILIaHY;

* Becrtu Bce 3anmcu 1o BceM yueOHBIM TpeaMeTaM (BKITI0Yasi YPOKH M0 HHOCTPAHHOMY
A3BIKY) Ha PYCCKOM SI3bIKE€ C 0Os3aTeNbHBIM YKa3aHHEM HE TOJIbKO TeM YpPOKOB, HO M TeM
3aJ]aHUi 110 YPOKY;

* Omnpenenutb COCTaB MOJATPYII COBMECTHO C KJIACCHBIM PYKOBOJAUTENEM, MPU JCICHUU
KJIacca 1Mo MpeaMeTy Ha MOJTPYIIBI, ¥ COOONIUTh aqMUHUCTpaTopy mo DXK/D]]. 3anucu BecTn
WHAUBUAYAIbHO KXIbIM YYUTENIEM, BEAYIIUM OATPYIITY;

* Ha crpanune 31neKTpOHHOTO XypHana «TeMbl YpOKOB W 3aJaHHS» BBOAHWTH TEMY,
M3YYECHHYIO Ha YPOKE.

4.3. Kareropuyecku 3amperiaercs AONyckarh oOydaromuxcs k pabdore ¢ DX moxg
JIOTUHOM U TIapOJIeM MEeAaroros.

4.4. 3anpemeno nepenaBath Hocutenb IK (e -HocUTeNb) TOCTOPOHHUM JIUIIAM.

4.5. Pazrnammars nmapoib Bxoja B cuctemy 9K/3 1 MOCTOPOHHUM JIHIIAM.

5. OO0uue npaBuiia BEICHHS y4yeTa

5.1. BHecenue nHpopmanuu 0 3aHATHU U 00 OTCYTCTBYIOIIMX JOJKHBI MPOU3BOIUTHCS
no ¢axTy B JeHb poBeaeHus. Eciu 3aHsTHE MPOBOAMIOCH BMECTO OCHOBHOTO IPETIOIaBaTels,
(dakT 3aMeHBI IOJKEH OTPAXKaThCSl B MOMEHT BHECEHUS YUETHOH 3aMuCH.

5.2. Baecenue B xypHaJ HH(OOpPMAIUU O JOMAITHEM 3aJJaHUU JIOJDKHO TIPOU3BOJAUTHCS B
JIeHb TIPOBEJICHHs 3aHATHs HE MO3/Hee, 4eM d4epe3 3 yaca Mocjie OKOHYAHWs BCeX 3aHATHH
JAHHBIX 00yYarOIINXCS.

5.3. Pe3ynpTaThl OLICHWBAHHS BBINOJHEHHBIX OOydYalOIUMUCS PAa0OT  JOJKHBI
BBICTABJIATHCSA HE To3aHee 10 mgHEH co JHSA MX NPOBENEHUS B COOTBETCTBUU C MPHHSATHIMU B
00pa3oBaTenbHOIN OpraHu3aliy MpaBUiIaMH OLEHKH padoT.

5.4. ApxuBHOE XpaHEHHE YYETHBIX JAHHBIX JOJDKHO NPEAyCMaTpUBAaTh KOHTPOIb 33 UX
L[EJIOCTHOCTBIO M JIOCTOBEPHOCTHIO Ha MPOTSHKEHUH BCEr0 HEOOXOIMMOT0 CpOKa.

6. YcioBUS COBMEIIEHHOTO XpaHEHMs TaHHBIX B AJIEKTPOHHOM BHUJE U Ha OYMa)KHBIX
HOCHUTEIISX

6.1. B ciyyae HEOOXOAMMOCTH HCMONb30BaHUS AaHHBIX DK U3 351eKTpoHHOH (OpMBI B
KauecTBe II€YaTHOTO JOKyMeHTa HWHGoOpMaIus BBIBOAUTCS Ha TMe4aTh M 3aBepsiercs B
YCTAHOBIICHHOM TMOpsIJIKE. APXUBHOE XpaHEHHE YYETHBIX JaHHBIX Ha OyMaKHBIX HOCHTEJISX
JIOJDKHO  OCYILECTBIISITRCSL B COOTBETCTBUM ¢ JeiictBytommM Ilopsinkom PocoGpuanzopa,
YTBEpKACHHBIM MprKkazoM MunoOpHayku Poccum ot 16.10.2018r Ne 1417 ¢ usmeHeHHsIMH Ha
25.09.2020r.



6.2. CBoiHasi BE€IOMOCTh UTOTOBOM YCIIEITHOCTH Kjlacca 3a Y4eOHBIN ol BBIBOAUTCS U3
CHCTEMBI y4eTa B TOM BHJIE, KOTOPBIM NPEe1yCMOTPEH AECHCTBYIOUIMMU TPEOOBAHUSAMU apXUBHOM
ciyx0bl. Ecniu manHbIe 10 y4eOHOMY TO/Y XpaHATCSA B AJIEKTPOHHOM BHUJIE, CBOJIHAS BEJJOMOCTh
MOXeT OBIThb IepeJaHa B apXWB cpa3y I10 3aBEpLICHUM BEJIEHMs ydyeTa B COOTBETCTBYIOILEM
KJIACCHOM JKypHaJle.

6.3. Ilpu BepeHum ydera B 3JIEKTPOHHOM BMJE HEOOXOAMMOCTb BBIBOJA JaHHBIX Ha
ne4yatb JJIs  MCIOJb30BaHMS B  KayeCTBE JOKYMEHTA OIPENEseTCsl COOTBETCTBUEM
ucrnonbp3dyemoir nHpopMannonHoit cucrembl 'OCT P MCO 15489-1-2019 «HarmumoHanpHbBIH
crangapt Poccuiickoit denepannu. Cucrtema cTaHAapToOB M0 MHPOpPMALUHU, OMOIUOTEUHOMY U
u3gareiabckoMy aeny. Mapopmanus u fokymeHTanus. YpaBieHUe JOKYMEHTaMK».

7. 3aKJIIOUNUTENbHBIC TIOJIOKEHUS

7.1. Hacrosiee IlonoxkeHne 00 37I€KTPOHHOM KIIACCHOM KypHase / JTHEBHUKE SIBIISETCS
JIOKQJIbHBIM HOpPMAaTUBHBIM aKTOM, IpuHuUMaercss Ha Ilemarormdyeckom coBeTe IIKONBI U
yIBepxkaaercs (inGo BBOAMTCA B J€HMCTBUE) MPHKA30M  JUPEKTOpa OpraHU3aluH,
OCYILECTBIISIONICH 00pa30BaTENbHYIO JACSITEIbHOCTD.

7.2. Bce n3MeHeHMsl U JONIOJHEHUs, BHOCUMBIE B HacTosee [lonoxenue, opopmistorcs
B MHCHMEHHOH (opME B COOTBETCTBHM JICHCTBYIOIIMM 3aKOHO/ATEILCTBOM Poccuiickoit
®enepanuu.

7.3. IlomoxxeHne 00 SJIEKTPOHHOM  KJIACCHOM  JKypHaJle IMpPUHUMAeTCs  Ha
HeolpeaesieHHbI cpok. V3MeHeHuss u aonoiHeHus K [lono)keHuro MpUHUMAIOTCS B HOPSJIKE,
npeaycMoTpeHHoM 11.7.1. nacrosimiero [lonoxenust.

7.4. Ilocne npunstus Ilonoxenus (Wi U3MEHEHUI U JTOTIOJIHEHUH OTAEIbHBIX YHKTOB
Y pa3/ieloB) B HOBOW pellaKklMU MIPebIAyIlas pelakiys aBTOMaTHUYECKH YTPAauYUBaEeT CUTTY.



